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PURPOSE:


Effective July 1, 2007, _______ will be a tobacco-free campus.  As a health care provider, ______ is committed to promoting a safe and healthy environment for its employees, patients, residents, volunteers, contract employees, students and visitors.  

______ purpose for this policy is to provide a healthier environment for everyone who visits the campus.  We believe this collective effort will:

· Create a healthier environment for everyone who visits our campuses by eliminating second hand smoke

· Demonstrate our commitment to improve the health of the community and employees

· Increase hospital involvement in treating nicotine addiction

· Set an example we hope other organizations and businesses follow

The tobacco-free initiative is driven by the strategic goal to improve the level of safety and quality within the hospital and ambulatory areas.  The Employer of Choice strategy also drives the tobacco-free initiative by providing a clean and safe environment for staff to continuously provide quality care. 
POLICY:

It is the policy of ____ to maintain a 100% tobacco-free environment for the preservation and protection of the health of our patients, residents, visitors, and employees. This policy applies to anyone who enters ____ owned property or off campus employee worksites. 

PROCEDURE

1. Geographic Areas Covered by Policy

The use of tobacco products is prohibited inside and outside of the buildings at ____.  This includes ____ owned or off campus employee worksites.  Please refer to attached map for reference of ____ campus.  This policy shall apply to:

· All facilities, buildings, and grounds, which are owned or leased by ____

· Adjoining sidewalks to ____ owned or leased property

· Parking lots and driveways that are used by ____  

· Hospital vehicles 

· Vehicles on owned, leased or property used by ____

2. Tobacco Products 

Tobacco Products includes, but is not limited to:

· Cigarettes

· Cigars

· Chewing tobacco

· Pipe smoking 

3. Employee Responsibilities- All employees
For purposes of this policy only the term “employee” is defined as employees, contract employees and students.  Volunteers are held at the same standards as the employees and are to comply with the tobacco free policy. 

All hospital employees are required to observe and promote compliance with the tobacco-free policy.  Employees are encouraged and expected to be good neighbors and refrain from using tobacco products on the property of nearby businesses and residences. 

Employees who are “on the clock” are not allowed to leave the workplace.  Staff who leave the campus during work time to use tobacco will be considered “not to be engaged in the course of employment (not working)” and will be subject to disciplinary action. 

Hourly employees, who leave hospital property for non-work related matters, must clock out upon leaving and clock in upon returning.  Unauthorized breaks may be subject to corrective action.  

Employees who are car-pooling to attend training classes or work related functions that are paid for by the hospital may not smoke unless all parties agree that smoking is acceptable.  This applies for which traveling mileage is paid for by hospital. 

Employees are encouraged to make a confidential, “good faith” report to their supervisor, manager, or Human Resources Department when they observe another employee violating this policy.  

All employees are responsible for ensuring compliance by fellow employees.  Employees observing a co-worker violating the policy are requested to courteously remind the employee of the policy and ask the tobacco product be disposed of or extinguished.

In the event the tobacco violation involves a potential threat to health or safety, such as smoking near combustible supplies, flammable liquids, gases or oxygen are used or stored; management and Security Staff must be contacted.  If the tobacco materials are not extinguished or dispensed of or if the patient/resident repeats the activity, Security will remove the tobacco materials from the room until dismissal.  You may dial “0” to request security for assistance.  

As outlined in the Dress Code Policy, employees are asked to pay special attention to their personal hygiene.  This includes not having a strong odor of smoke when working.  

Employees who violate this policy will be subject to disciplinary action, up to and including termination.  The following is based on a 12-month rolling calendar.  

	1st Violation
	Verbal Coaching

	2nd  Violation
	Written Warning

	3rd  Violation
	Suspension

	4th  Violation
	Termination


4.   Visitors

Informational cards will be available for all staff to give visitors who are observed smoking on property.  Providing informational cards creates an opportunity to educate and intervene.  Staff can use the card as a cue to format discussion with the visitor by explaining policy and Tobaccos Cessation Classes.  

Visitors who refuse to comply with the policy should be reported to Security for immediate follow up. 

5.  Patients and Residents

At the time of admission or registration, patients and residents will be given information regarding the tobacco-free policy.  Patients will be informed that leaving the campus while admitted, will not be allowed.  Patients leaving campus while admitted is classified as “against medical authorization”.    

Patients and residents will not be permitted to use tobacco or smoke under any circumstances.  If an employee observes a patient/resident using tobacco products they need to remind them of the policy and can give them an informational card.  Patients and residents tobacco items will be placed in a secure location until dismissal.  

Additional remedies are the responsibility of the management team that is responsible for the safety and well-being of the patient/resident. Tobacco cessation materials will be given to the patient/resident and their physician may be contacted to request smoking cessation products.

If the use of tobacco products continues after the first verbal reminder, management and Security may be contacted for additional assistance and to reinforce the policy. Security may be contacted to assist with the situation by dialing “0”.
6.  Security

Security is available at any time to assist with a patient or resident who is not compliant with  tobacco-free policy.  If tobacco materials are not extinguished or if the patient/resident repeats the activity, Security will remove the materials from the room to be stored in a safe place until dismissal.  You may dial “0” to request security.  

7.  Contractors and Vendors


All contractors and vendors will be informed of the tobacco free policy at the time a contract is agreed upon.  Vendors, who sign in at shipping and receiving to deliver items, will be reminded of the policy.  If you observe a contractor or vendor violating this policy you may inform them of policy, contact facilities or security.  
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